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To: The Honorable Members of the Chicago City Council, The Honorable City Clerk 

From: The Board of Ethics 

Re: Submission of Revised Rules & Regulations of the Board of Ethics 

Date: August 19,2014 

Pursuant to §2-156-380(h) of the Municipal Code ofChicago (the Code), we transmit herewith 
the Board's revised Rules & Regulations (the Rules). The revisions have been drafted to 
conform to the recommendations of Part II of the Report of the Mayor's Chicago Ethics Reform 
Task Force and the provisions of the subsequent Ethics Ordinance enacted by the City Council 
effective July 1,2013. 

These Rules shall govern Board activities and hearings, including merits hearings conducted 
pursuant to §2-156-392 of the Code, consistent with the requirements of due process of law as 
they pertain to all persons investigated for alleged violations of the Govemmental Ethics 
Ordinance (the Ordinance), and administering waivers, contesting fines imposed by the Board's 
Executive Director for training and filing violations, the manner of making public all settlements 
and Board opinions, determinations and findings, and the criteria for determining whether a 
potential violation of the Ordinance is minor. These Rules shall, as provided in the Ordinance, 
become effective 45 days after this submission unless, during this 45-day period, a majority of 
aldermen vote to disapprove them. 

These Rules will govern a robust ethics program, which balances the public's interest in 
transparency with the interest in ensuring that all persons investigated are treated' fairly and in 
accordance with the rights granted to them by the important procedural amendments to the 
Ordinance. As always, please feel firee to reach out to the Board's Executive Director, Steve 
Berlin, with any questions or comments. 
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Rule 1. Junsdiction ofthe Board of Ethics 

1-1. Introduction 
1-2. Rulemaking authority 
1-3. Scope of Rules 
1-4. Amendment of Rules 
1-5. Definitions 

1-1. Introduction 
The Chicago Board of Ethics (the "Board") was created to administer tiie City's Governmental Ethics 
Ordinance (the "Governmental Eliiics Ordinance" or "Ordinance"), which is Chapter 2-156 of tlie 
Municipal Code of the City of Chicago ("the Code"). The Board,;is charged with maintaining records, 
educating City employees, officials, lobbyists and the public regarding ethical standards in Chicago 
government, issuing confidential advisory opinions, and adjiidicatiiig and/or settling charges resulting 
from investigations regarding matters related to the i0rdinaiicei^£ X3;% 

1-2. Rulemaking authority , i 
Pursuant to §2-156-380(h) ofthe Ordinance, the. Board is authorized ioprdniiilgatc these rules and 
regulations ("Rules") for the conduct of its activities, including procedural rules consistent with the 
requirements of due process of law. 

1-3. Scope of Rules „ . ; ; , * ; 
(1) These Rules shall goveriiii proceedings involving the Board with the force of law, 

provided however, that, to the extent tliat anytliing in these Rules conflicts with the Ordinance, the 
Ordinance shall govern. 

(2) Nothing i l l these*̂^̂^̂  be'deemed to dimiilisli the rights, privileges, or remedies of 
a City ofChicago cmployee'of'OffiCial pursuanlioa collective bargaining agreement or under any other 
federal or State law, rule, or regulation. To the extent that a collective bargaining agreement provides 
greater protections to a represented employee who is a "subject" or "respondent" (as those terms are used 
in these Rules), the provisionsiof the agreenient shall govern.: 

1-4. Amendments of Rules 
Proposed amendments to lliese^RuleS;shall be subniitted to tlie City Council, pursuant to Rule 1-2 and §2-
156-380(h):of the Ordinance,'upon the approval of a majority ofthe Board. 

1-5. Definitions. 
For purposes of thcsc Rulcs, the following terms shall have the following meanings: 

(a) "Advisory opinion"'nicans: (iy'a'formal written opinion issued by the Board pursuant to §2-156-380(1) 
of the Ordinance; or (ii) \vritlen,-electronic or oral guidance (then memorialized in a written record) 
rendered by Board staff in response to a question concerning any activity or subject that falls under the 
ambit ofthe Ordinance (referred to as "Informal Advisory Opinions" in Rule 3-2). 

(b) "Board" nicans tlie Chicago Board of Ethics. 

(c) "Chair" means the Chair of the Board. 

(d) "City agency" means the City Council or any committee or subdivision thereof, any Cit}' department 
or other administrative unit, or commission, board or other division of the govermnent ofthe City. 

(c) "City Council employee" has the definition ascribed to the term in §2-55-010 ofthe Code. 



(f) "Days" means City business days. 

j (g) "Executive director" means the person appointed by the Mayor subject to approval of the City 
I Council pursuantto §2-156-310 of the Ordinance. 

! (h) "Hearing officer" means an administrative law officer appointed by the Department of Administrative 
I Hearings, in consultation with the Board of Ethics, to the dedicated function of conducting hearings on 
I the merits pursuant to these Rules. 

j (i) "Investigating authority" means (he Inspector General or tlie Legislative Inspector General. 

! (j) "Investigation" means an inquiry conducted by an investigating'authority, as duly authorized under 
I the Code, into an allegation or a complaint regarding a violation of tife Ordinance. 

' (k) "Probable cause" means a reasonable ground for the,Board-to believe that the evidence that an 
I investigating authority presents in an investigative report V/OLI Id constitulc a violation ofthis chapter, if 
I not overcome by any materials or evidence submittcd-'tiy the subject'pursuant to §2-156-385(3) ofthe 
; Ordinance. .vij: 

I 

(1) "Request for an Investigation" means a request'for an investigation based oii an alleged violation of 
the Ordinance. .'i/̂ c-* • 

I (m) "Representative" means the'att()rney:tiji<i/or other;representative, including a union representative, if 
j any, of a person subject to an ethics ihvestigatioiV,';pi-obable cause'tlnding, merits hearing or adjudication. 

(n) "Staff or "Board staff means the person's eniployediby the Board,?̂ including the Executive Director. 

(o) "Writing" means a liaiid-writtenflyped,;scant w.oi:diproc ŝsed,;tcxted,,instant messaged, or emailed 
document, regardless of Ihe manner iij}\Vhich the Boai'djticciycs or sends it. 

Other terms .used in.these l<ulesvslia|li;liay,e tlie meaning â  to them in §2-156-010 ofthe Ordinance. 



Rule 2. Board Meetings 

2-1. Governing procedures 
2-2. Quorum 
2-3. Conference telephone calls 
2-4. Majority vote 
2-5. Conflict of interest and recusal 
2-6. Notice of meetings 
2-7. Board sessions 
2-8. Minutes 
2-9. Recording of open session meetings 
2-10. Responsibilities of staff 
2-11. Conduct of the public portion ofthe open session meeting 
2-12. Appearances before the Board , -
2-13. Service of documents by the Board , 

2-1. Governing procedures 
Wherever tliese Rules are silent, the Board shall cbnducl its meetings in accordance with the current 
edition of Robert's Rules of Order. 

2-2. Quorum .-:.>:'yi i ' '•'[:T:h 
i'our members ofthe Board physically presetil at a meeting shall>constitute a qupruiir^No meeting shall 
commence or continue in the absence of a-quprum. Menibers?riiay also be present either in person or via 
an open telephone broadcast over a speakcr-̂ phone or simiiafj'device (as provided in these Rules and 
pursuant to the Illinois Open Meetings Act,-5; ILCS 120/i et seq.ias amcndcd ("Open Meetings Acl"), so 
long as a quorum is present in person. 

2-3. Conference teleplione calls , 
(1) "Conference telcphQiie call" includes video-conferencing conipiiter-conrei-eiiciiig, or other means of 
contemporaneous interactiye'communication, made available to all participants. 

(2) So long as'd qiioruiii is present in person, the Boarid niay consider, discuss and make determinations 
on any matter if one or iiVore meml>ers are participating througli,a conference teleplione calf The call shall 
be broadcast over a speaker phone or-siniilar device.- The entire conference shall also be recorded by an 
assigned .Starr person. A "conference teleplione call" is permitted only i f the non-attendant participant(s) 
are not attending, because of ,one or more-of the following reasons: (i) illness or disability; (ii) 
employment piirpbses or business of the Board; or (iii) a family or other emergency; and only ifthe non-
attending meiiibcr(s):givc(s) reasonable notice to Board staff 

2-4. Majority vote 
No determination of the liOaidi sliall be rendered on any matter without the approval o fa majority ofthe 
quorum attending in person. A determination may not be rendered if a member whose physical presence 
is neccssaiy to maintain a quorum recuses him- or herself from consideration of the matter because of a 
conflict of interest or other concern causing recu.sal. A determination may be rendered i f a member ofthe 
quorum abstains and the vote still demonstrates more "yeas" than "nays." 

2-5. Conflict of interest and recusal 
(1) No Board member shall participate in the consideration of or vote on any matter if: (i) that matter 
concerns a business or legal relationship ofthat member; or (ii) that matter involves an individual with 
whom the member has or expects to have significant dealings in a public or private capacity; or (iii) such 
participation or vote would cause the appearance of impropriety on the part of that member or of the 
Board in general. 



(2) If any recusal is ofa member whose presence is neccssaiy for a quorum, the remaining members may 
not conduct the business of the Board with respect to that matter. 

2-6. Notice of meetings 
With respect to all Board meetings and notices thereof the Board shall comply with the Open Meetings 
Act. 

2-7. Board meeting sessions 
Board meetings shall be conducted in two separate sessions: 

(1) Open Session: To provide an open meeting in which non-confidential matters are presented to the 
l^oard, staff and public, including reports by Board members, the Executive Director, or such other 
persons as may be appropriate. 

(2) Executive Session: To ensure the confidentiality of the proceeding.s, the Board, upon a majority vote, 
shall meet in executive session, pursuant to the Open Meetings Act. " 

•••• 
2-8. Minutes '""^\.:.:e:,. 
(1) Minutes of both the open and executive sessions shall be kept by the staff., Each Board member's 
vote shall be recorded. •̂ ' •;;, -
(2) The minutes of al! open session Board meetings shall be ayaijable to the public for inspection at the 
offices of the Board during regular pfllce hours and in sucli?Gther manner as the Board directs, or as 
otherwise required by the law. ; "<£'fs ^ , " ^̂ ĥ-
(3) Upon request, a copy of the minutes of •iiiiy .open sessm̂ ^̂  nieeliiigipf the Board shall be provided to 
the public at no more lhan cOst; wliich shalfeVol exceedlto^^ in the Illinois Freedom of 
Information Act, 5 IIXS :I40, e/,«<?., as anieiide'd, ( "I'PlA'').;''•''^^^^^^ 
(4) The minutes of all Board meetings conducted in executive session shall be available only to members 
of the Board and authorized perspnnelyion.sisteiit with the FOIA and the Open Meetings Act. 
2-9. Recording of open session •'.•.:vi:, , , . - ,_ .Z_;__L,: , : ; : , , , 
(1) UiAlcr §2.05 of the Open "Meetiiigs. Act, the Board^hereby prescribes Rules for the public to record the 
open session portion of the Board's meetings. The Rules sliall be in accord with 1975 Ul. Attorney 
General Opinion. 17 so that recordings shall lipt interfere with the overall decorum and proceeding of the 
meeting and the Rules shall not bein derogation ofthe Open Meetings Act and are severable if in conflict 
with the Open Meetings Act. 

(2) In accordance with thc Open Meetings Act, witnesses shall not be recorded i f they are subject to 735 
ILCS 5/8-701 ofthe Illinois Cpdt of Civil Procedure. 

(3) Recording devices used to make recordings of the open session portion of the Board's meetings 
include audio or video recording machines and ancillary equipment, and shall not block aisles, entrances 
or exits. 

(4) The Chair shall have discretion in granting special accommodation requests in: (i) designating 
locations for recording devices; (ii) allowing the movement of recording devices, but only so long as the 
movement does not violate any of these Rules; (iii) restricting movement of recording devices, so long as 
in accordance witli the Open Meetings Act; (iv) announcing, if known, that the meeting is being recorded; 
(v) advising all witnesses of their rights to refuse to testify during recording as prescribed by the Open 
Meetings Act and 735 ILCS 5/8-701 ofthe Illinois Code of Civil Procedure; (vi) prohibiting recording 
during testimony by a witness subject to 735 ILCS 5/8-701; and (vii) imposing other rules necessary to 



achieve the rubric .set forth in 1975 Ul. Attorney General Opinion 17, including immediately terminating 
any recording or attendant act or omission i f it is not in conformance with the Board's Rules or the Open 
Meetings Act. 

2-10. Responsibilities of staff 
The staff shall make all necessary preparations for any meeting of the Board. This shall include, but is 
not limited to: 

(1) Arranging for and providing proper facilities and equipment for each meeting; 

(2) Notifying members of the public and media of the time and place of the meeting; 

(3) Providing all necessary materials and information to each Bpaî d member regarding the matters to be 
discussed at tlie meeting; ji^Ji^" 

(4) Providing a person to record the minutes and votes of lire meeting. 

(5) As directed by the Board and Executive Dircctor,;'siaff shall also carry out the advisory, adjudicative, 
clerical, administrative or other duties and lasksinecessary to the functioning of the Board, including 
presenting to the Board drafts of formal advisory opinions. 

2-11. Public participation in the open session 'i'k^ 
(1) All rules with respect to the public's.:right and exercise oftthat right to speak to the Board shall be in 
accordance witli tlie Open Meetings Act.'.^ i^vpp;-

(2) All rules with respect to the public's righl tp;speak,to the Board shall be exercised in a manner not to 
disrupt the orderly conduct of ia Board mcetihgvsand shallbe'reasonably; 'consistently and evenly applied 
and determined by the Chair. .;. A 

(3) The public's right to speak to the Board may be exercised only during the open session portion of the 
Board's meetings. 

(4) 'The piibiic niay exercise its right to speak as described in this Rule 2 in person, or thrpugh a writing 
submittediii advance ofthe meeting to the E.xecutiveDirector of tlie Board. The Chair shall read the lettei-
at the apprppriate time determined by tlieCliair during the open session ofthe Board's meeting, 'fhe letter 
shall become part of tlie record oftlie meeting. 

(5) I'here is no bbligation for Board members to speak to the public; however, they are not precluded 
from doing so. ' , tf -' 

(6) Regardless of whether they are-included on the open session agenda, members ofthe public may 
exercise their right to spcali fpria collective period when the Chair so provides for public comment. The 
Chair may state when the public comment period opens. The Chair may limit a person's comments as 
appropriate. 

(7) Ifthe Chair determines there is an exigency causing the Chair to provide more time to the public to 
speak, the Chair may extend the period of time. The Chair may request that an appropriate matter be 
presented to the Board in closed session. 

2-12. Appearances before the Board 
Whenever these Rules or the Ordinance provide for a meeting or hearing with the subject of an 
investigation, that subject may appear before the Board, its designee, or any liearing officer appointed 
pursuant to Rule 4 on his or her own behalf, and/or with or through an attorney or other representative, 



such as a union official. Any representative appearing on behalf of a subject shall file a notice of 
appearance with the Board, its designee, or hearing officer in a manner designated by the Board, designee 
or hearing officer. The filing of a notice of appearance constitutes a representation that the person 
appearing has been authorized by the person subject to these Rules or the Ordinance. 

2-13. Service of documents by the Board 
Any notice, formal advisory opinion, letter of admonition or warning, determination, finding, or other 
recommendation or other served document required by these Rules shall be served by the Board or its 
staff: 

(i) via personal deliveiy or overnight delivery service to the addressee's last known residence or 
place of business; 

(ii) by both certified mail, return receipt requested, and first class mail to the addressee's last 
known residence or actual place of business. Such notice: shall also include the following: 
"You have the right to have a union representative [if applicable] or legal counsel present with 
you. If you desire to have a representative present, it is your responsibility to contact and inform 
him/her of the time and location of the iVieetiiig or hearing." C : 

(iii) in such manner as tlie Board directs, if service: is impracticable under'paragraphs (i) and (ii) 
above; or ^ • 

(iv) in any manner agreed upon hyi the Board and the addressee or his or her attorney or 
representative, including email. - ,, 

• • . "'''^i:y..:.-^(.,'^.-.'. ^-

Where the addressee has appeared through a- representative (in accordance with Rule 2-12, above), all 
documents served by the B'pard subsequent to that appearance;shall also'be'.served upon the representative 
by one of the methods :listed:above.: 



Rule 3. Advisory Opinions 

3-1. Authority to render advisory opinions 
3-2. Informal advisory opinions 
3-3. Withdrawal of requests for advisory opinions 
3-4. Form of requests for all advisory opinions 
3-5. Reliance on advisory opinions 
3-6. Examination and rejection of requests for advisory opinions 
3-7. Adoption of formal advisory opinions 
3-8. Reconsideration of adopted formal opinions 
3-9. Confidentiality of formal and informal advisory opinions 
3-10. Access to advisory opinions 
3-11. Advisory opinions regarding past conduct 

3-1. Authority to render advisory opinions 
The Board may render advisory opinions with respect to the Ordinance based upon a real or hypothetical 
set of circumstances, when requested by a person listed in. this Rule 3-1. S,uch opinions rendered by the 
Board shall be collectively known as "formal advisory "opinions"; such djiinions rendered by tlie staff 
pursuant to Rule 3-2 below shall be collectively known as "informal advisoiy opinions." 

The Board's and staffs authority to render any adyisoiy opinion is liiiiitcd'to requestsffrom: 

(1) officials, employees, lobbyists pr candidates for elected City office; 
(2) former officials or employees; "'••'>'^-^ 
(3) attorneys making requests on behalfof their.clicnts, provi'ded^liieir clients fall within a categoiy 

identified in this Rule 3-1; ,; ̂  • , * , 
(4) City contractors; or . ' 'y 
(5) any other persoir;vVh6 is dirbctly invol\^ed; in tlie'jcircumstances described in the request for the 

opinion. '-•••^! '^•••:r f^-

3-2. Informal advisory opinions ' „ 
Questions, consultations and i'riquiriels about dr̂ ^arising .̂  the Ordinance from persons identified in 
Rule 3-1, pther than requests for fornial advisoiy ppini6iis, m be answered, and confidential guidance 

" rendered tliereon, either ciral or wrilteii;̂ ^̂ ^̂  Staff shall keep written i-iec6rds~6f its"handling" 
of such informal advisory ofSiiiions. Suiiiiiiaries of key or recurring informal opinions shall be submitted 
to the Board at regular intervals, or as requested by the Board. Each informal advisory opinion record 
shall, to the fullest extent possible, include tlie date, the name of the person requesting the informal 
advisory opinion, his;:or her address and telephone number and/or einail address, the facts or hypothetical 
circumstances giviiigSrise to the request, the question itself staffs answer and advice, and the name ofthe 
staff contact. •, 

3-3. Withdrawal of requests for advisory opinions 
A person requesting an advisory opinion under Rule 3 may withdraw the request at any time. Such a 
withdrawal, however, in no way affects the Board's authority to issue its own opinion or take other 
appropriate action consistent witli the Ordinance with respect to the matter. 

3-4. Form of request for formal advisory opinions 
To be considered a proper request for a formal advisoiy opinion from the Board of Ethics, a request must: 

(1) be from a person authorized to make such a request; 

(2) contain a clear statement of facts or hypothetical circumstances in sufficient detail to enable the 
formation of an opinion; and 

10 



(3) concern the application of the Ordinance. 

The initiating request for any advisory opinion may be submitted to the Eioard either in writing or by 
telephone. However, in the case of a request by telephone, no formal Board opinion can be rendered until 
the request and the statement of facts or hypothetical circumstances have been confirmed in writing by the 
person requesting the opinion. 

3-5. Reliance on advisory opinions 
Pursuantto §2-156-070(c) of the Ordinance, an advisoiy opinion may be relied upon in any investigation 
or discipiinaiy proceeding by any person involved and named in the specific transaction or activity as to 
that person's or persons' future conduct with respect to which the advisory opinion was rendered, to the 
extent the information provided to the Board and on which it based its opinion was accurate and 
complete. • .̂ 

3-6. Examination and rejection of requests for formal advisory opinions 
(!) The staff shall review each request for a formal advisory opinion.-to determine whether it satisfies 
Rule 3-4. 

(2) Ifthe Executive Director deiermines that a request has not satisfied the rules governing requests, the 
requesting party shall be notified by a letter e.xplaininigHvhy the request was unacPeptable, and afforded an 
opportunity to resubmit the request. The Board shall be notified of aH such rejections of requests. 

3-7. Adoption of formal advisory o'pinions ^rt-
A quorum of the Board will consider drafts of fornial advisoiy opinions and the facts upon which they are 
based. The draft opinion will be adopted i f apprbveci by a majority::pf the lesser ofthe quorum or total 
sitting Board membership. Upon such adoption, the formal; advisoiy opinion shall be issued bearing the 
date, case number and signalureiof the Chair o f the Board, or,?ifi(hc Chair is unavailable or unable to sign 
the opinion, the ViccrCliair or C h a i r t e m . A copy of the for'nial advisoiy opinion shall be sent to the 
person who reque.sted the opinioirand the subject of the;opinion, i f different. Upon simultaneous notice to 
the person who requested the opinion ;and the subject of the opinion, if different, a copy may be sent to 
others (with an admonishmeht of confidentiality) i f a inajority of either the lesser of the quorum or total 
sitting Board "membership deteriniiies that it is;:necessa'i-yiin order for others to consider or act upon the 
Board's.determniationSii.ir , - _ .L _ 

3-8. Rc'cbnsidcration of luloptcd formal opinions 
(1) The person requesting a foiinal advisory opinion or the subject o f a formal advisory opinion, i f 
different, may request a reconsideration of tlie'advisory opinion by sending written notice to the Board 
within fourteen (14) days of the signing ofthat decision. Such notice must contain an explanation of 
niaterial facts or circiinistances lhal were not before the Board in its deliberations on the opinion. 

(2) Unless otherwise delerriiined by the Executive Director, no requests for reconsideration shall be 
considered by the I3oard if received more than fourteen (14) days after the date ofthe signing ofthe 
formal opinion. 

(3) A timely request fbr reconsideration will be presented at the next possible Board meeting. Ifthe 
Board detcrniiiies that these additional ficts may alter its opinion, it may instruct the staff to redraft the 
opinion for later consideration. 

(4) Ifthe Board finds that these material facts or circumstances do not alter its decision, il shall deny the 
request and so notify the person requesting the reconsideration. 

11 



3-9. Confidentiality and dissemination of advisory opinions 
(1) 'I'he following shall remain confidential in accordance with §§2-156-380(1), 2-156-400 and/or 2-156-
401 ofthe Ordinance or as may be otherwise required by law: (i) identily of a person requesting any 
formal or informal advisory opinion; (ii) and/or whether a request for an opinion was made; (iii) the 
substance of the request; (iv) the identity of any person(s) whose conduct is involved in the set of 
circumstances described in the request, or whose identily appears in or as part ofany formal or informal 
advisoiy opinion; and (v) all Board and staff writings, information, communications in any manner, 
intelligence and knowledge, materials, files, papers, notes, drafts, minutes, memoranda or similar items in 
any medium, if applicable, arising from the request or from the requestor, subject, person whose identity 
appears as part of a request with respect to formal or informal advisory opinions or other person with 
whom the Board or Board staff communicated with respect to any opinion. No Board or staff member 
shall disclose any of these to any person or agency outside ofthe Bpaird and its staff, unless required or 
provided by the Ordinance or these Rules, or as may be otherwise required by law. However, any party 
requesting or named in an advisory opinion or informal adyispiy opinion may waive his or her 
confidentiality by filing written notice with the Board, specifying to what that person waives his or her 
ability to assert confidenfiality. ' • 

(2) A person who requested a formal or infornial advisoiy opinion or whose conduct is the subject 
thereof may disseminate that opinion, provided that the person does not reveal tlie identity ofany other 
person whose conduct is involved in the set of circum.sl;ances deserilsed in the adSMspry opinion, unless 
such other person also waives the cohftdenliality of his or her jdeiitity by filing written notice with the 
Board. ' -jv • 

(3) I f any person uses a Board opinion assevidence .in any investigJitioii or disciplinary proceeding, the 
Board shall, i f presented by the investigating, authbrity.iwith a writteiiV signed waiver of confidentiality 
from the opinion's subjectV disclose non-pubjic or cpnfidential inlbrmatipn as specified in the waiver 
relating to the advisory opinion, including the opinipn:itself, that:.do,es not compromise a third party's 
confidentiality to an invesligating authorily or any other,City deparliiient conducting an investigation or 
discipiinaiy proceeding. • .; 

3-10. Public access to advisor)' opinions j ; ; 
(1) Advisory opinions shall be made available to the public, in a manner directed by the Board, provided 
that the cpiifidenliality requirements of §2-156-380(1) of the Ordinance, and Rule 3-9 are observed. Jhe 
Board shaH. indicate, in a maimer it prescribes, which opinions have precedential value. 

(2) Any person may obtain copies of such advisoiy opinions from the Board, subject to the 
confidentiality requirements of the Ordinance, upon request at no more than cost, which shall not exceed 
the cost provided for in the FOIA. . 

3-11. Advisoiy opinions i'cgnrding past conduct 
If any person subject to the .Ordinance requests an advisoiy opinion regarding his or her own past 
conduct, the staff shall consider whether the past conduct discloses a pa.st or ongoing violation of the 
Ordinance, or any other rule, statute, ordinance, or regulation. 

If the conclusion of the staff is that there has nol been such a past or ongoing violation, then the opinion 
.shall remain confidential in accordance with these Rules, provided however, that the staff shall report 
each such opinion to the Board. 

If the conclusion of the staff is that there has been such a violation, then the staff shall report the matter to 
the Board al the next possible Board meeting and recommend to the Board as to whether that violation is 
minor in nature. The Board shall then determine whelher the violation was minor. In determining 
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whether any particular violation is minor in nature, the Board shall consider, but not be limited to, the 
following criteria: (i) whether the Board would still be upholding the spirit of the Ordinance; (ii) whether 
a reasonable person familiar with all the facts would consider the violation technical and not substantive 
in nature and extent; and (iii) whether the violation is part of a pattern with respect to the person whose 
conduct is described in the request. 

(1) If the Board determines that a minor violation occurred, the Board shall issue a letter of warning or 
admonition for the first such violation to the person whose conduct is described in the request, either as 
part of or separate from any issued advisory opinion to the requestor. Such letter shall be private and 
subject to the Board's rules on confidentiality, provided however, that the Board may, by majority vote, 
make public any such letter or a summaiy ofany such letter, with cpiifidenlial or identifying information 
redacted. ' 

(2) If the Board determines that the violation is not minor oi.;i.s:the, same conduct for which the requestor 
has already received a letter of warning or admonition oi-a prior •advisoiy opinion, then the Board's 
advisory opinion shall advise the requestor to: (i) imiiiedialely cease the violative conduct; and (ii) self-
report his or her conduct within 14 days of the Boiird's determination to tlie appropriate investigating 
authority and then report to the Board, in writing, wiihin 21 days of the Board's determination, whether 
and in what manner the self-reporting was acconiplishcd. 

(3) If the Board receives no such repbij from the requestor'>yitliin the prescribed time frame, then the 
Board shall refer the matter to the appropriate :'investigating-aiithority in writing and confidentially, and 
transmit a copy of this referral to the'requestor. This coniimiiiication shall not be a violation of the 
Board's confidentiality requirements. s . 

(4) This Rule 3-11 shall apply ;only to conduclvihat occurred.on or after; July 1, 2013 or was occurring 
continuously prior to that ;datc, but discovcred.after that; date to still. be occurring. 
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Rule 4. Probable Cause; Investigations; Adjudication Hearings and Appeals 

4-1. Probable cause findings pursuant to §2-156-385 
A. Petition from the investigating authority 
B. Meeting with the subject 
C. Board action following the meeting with the subject 
D. Setdement 
E. Fine or discipline 

4-2. Hearing on the merits pursuant to §2-156-392 
A. Action for fines, Board notices, appointment of hearing officer 
B. Statement of charges, response 
C. Motions, conduct of hearing ""'' 
D. Report and recommendations of hearing officer 
E . Final opinion of the Board #1; ;; 

4-3. Appeals ''̂ 0̂' 
4-4. Confidentiality 
4-5. Petitions from the Office of the Legislativje Inspector General ("OLIG") to Commence 

Investigations '^' 
4-6. Ex parte communications \w 

4-1, Probable cause findings pursuant to §2-156-385 ' V". 

A. Petition from the investigating authority and preliminary Board finding 
(1) The Board has the sole statutory authority to issiie a finding as to,whether evidence adduced in an 
investigation conducted by,an ,investigating authority warrknts,,a finding ,thai there is probable cause to 
believe lhat the subject of tliai'ihvestigation has violated the 0'"dinance. Accordingly, an investigating 
authority may request iii writing that the Board-find that the evidence adduced in its investigation 
warrants the Board's fiiidiiig.that there is such probable cause, which request shall include a summary of 
its investigation, and suppprting evidence and recpmniendations, provided that: (i) the investigating 
authority inayi;iiot;subniit suchia;rcqucsl iihtil at least thirty (30) days after it has in writing notified the 
subject(s) pffhc ihvesti|aH^^ bf'it^ intention to request̂ â̂ ^̂ ^ cause finding from the Board; and (ii) 
that notice\liaS;Specified allithe ,0rd investigating authority concludes the subject 
engaged ih,Mncludiiig a sumniaiy of llie facts alleged to support a probable cause finding. 

(2) Upon receiving a request (ov a finding of probable cause from an investigating authority, the 
Executive Director shall designale^a;staff attorney to review the record, including compliance with the 
notice requirements specified in Rule 4(i) above, and then recommend to the Board as to whether the 
evidence adduced warrants the Board's finding of probable cause. The Executive Director or staff 
attorney shall deliver this report to the Board at the next practicable Board meeting. The report shall 
explain the analysis and recpiiimendalion. No recommendation, decision, conclusion or report made 
pursuant to this Rule 4-A(l) shall be deemed a final decision of the Board. 

(3) At the next practicable Board meeting, the Board shall consider and make a finding, pursuant to §2-
156-385(3) ofthe Ordinance, as to whether tlic investigating authority's report shows probable cause; 
provided, however, that the Board shall make a finding of no probable cause if the person investigated 
properly sought, received and in good faith relied on an advisoiy opinion from the Board or staff with 
respect to the conduct investigated. 

Ifthe l.ioard finds that the invesligating authority's report does not warrant a finding of probable cau.se, 
the Board will close the matter and, consistent with Rule 2-13 (ii), so notify in writing the investigating 
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authority, the pcrson(s) who dratted the notice referred to in the first paragraph of this Rule 4(i) (if 
different) and the subject, together with a statement explaining ils finding. 

Ifthe Board finds that the investigating authority's report does warrant a finding of probable cause, the 
Board shall, consistent with Rules 2-13(ii) and 4B(1) below, serve notice ofthe allegations upon ihe 
subject. 

However, in either case, in order to make its determination, the Board may seek written clarification of 
any portions of the investigating authority's request or of the content of its investigation. 

B. Meeting with the subiect 
(1) If the Board makes a finding of probable cause, pursuant to,Rule.4-1.A(3) above, then, pursuant to 
§2-156-385(3), the Board shall, consistent with Rule 2-13, serve ,upon the subject, within seven (7) days 
of its finding, written notice containing: (i) the facts upon wliicjv the Board relied for its determination of 
probable cause and a statement ofthe provisions of the .Orditiance allegedly violated; (ii) the materials 
provided to the Board by the investigating authority witjr its petition for ii,finding of probable cause; (iii) 
an explanation of the subject's right to answer the eyideiice and allegalibns^ either orally or in writing, 
including the right to present any written matcrialsp"riiotioiis,, or evidence .•supporting his or her position,; 
(iv) any material in the Board's own possession that conliiins information exciilpatoiy or favorable to the 
subject, if not confidential pursuant to these Rules or toftiie Ordinance; and (v) a datp, time and place for 
the subject (and/or the subject's repi-esenlative, i f desii'ed) tpmcet in person with;'; the Board or its 
designee, which date must be at least ;teii:;(IO) days after .the subject submits any'Written materials, 
motions or evidence. This notice remains' subject to the Ordinance's confidentiality provisions. 

(2) I f there are multiple subjects, there shall be .separate notifications, and separate meetings with the 
Board or its designee. The meeling dates may be extended fpr good cause. 

(3) The purpose of >tlie meeting is to. afford Ihelsubject the opportunity to discuss and respond to the 
investigation and the evidence presented against hiiivoi* her in the matter. The Board or its designee shall 
conduct the meeting so as to ensure pixicr. The meeting.is not an adjudicatory hearing: no oaths shall be 
administered and nojrights ,shall lie determined. The Board or its designee shall advise the subject, at the 
start of the meet ing, that the purpose of the nieetiiig i.s to give the subject an opportunity to respond to the 
Board's;finding that eyicleiice. in the inyesfigatiye re^^^ is probable cause to believe that 
the subject violated the Ordinance, and that any .statements by the subject: (i) are voluntary; (ii) will be 
transcribed or otherwi.se recordedy;aiid (iii) jiiay be used in any later proceedings. The attendees shall be 
liniited to the Board or its designee, and the siibject and/or his or her representative(s), i f desired. The 
meeting sliall be recorded by a certi Hed court reporter if agreed upon by the subject and the staff attorney, 
at the Board's expense. If there is no court reporter, the meeting shall be reliably recorded. The subject 
may obtain a copy ofthe recording upon request. The record of this meeting, and all materials discussed 
or submitted in it, shall remain Confidential, subject to applicable state and federal law and, i f applicable. 
Rule 1-3(2). A subject's failiire.to attend the meeting and to have an attorney or representative present at 
the meeting may be taken into accounl in the Board's consideration of the matter. 

(4) Ifthe subject and staff attorney agree, the meeting may be continued once; otherwise the meeting 
shall be deemed complete. Ihe notices, writings, statements and transcribed recording ofthe statements 
and writings in the meeting, together with the investigating authority's report, shall comprise the record. 

C. Board action following the meeting with the subject 
At the next practicable Board meeting, the Board or ils designee shall present to the Board: (i) a written 
report summarizing Ihe meeting; and (ii) a recommendation to the Board as to whether to seek to settle or 
dismiss the matter, pursue an action for discipline or fine, or take other appropriate action. The Board 
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shall consider the record and may: (i) seek to settle the matter by fine, discipline or in other such manner 
as il deems appropriate; (ii) recommend discipline or pursue a fine; (iii) take no action, that is, dismiss the 
matter; (iv) issue a confidential letter of admonition if it finds that there has been a minor violation 
(according to the criteria set forth in Rule 3-11), provided that this confidential letter of admonition shall 
not be considered discipline; or (v) consult with the investigating authority and refer the matter to an 
appropriate law enforcement authority. I f the Board determines to take no action, that is, dismiss the 
matter, it shall close the file and promptly notify (pursuant to Rule 2-13) the subject and investigating 
authority in writing, together with a statement explaining its finding. 

D. Settlement 
(1) I f the Board determines to seek settlement ofthe matter, it shall (consistent with Rule 2-13) provide 
notice of its determination to the subject and the proposed terms pf .such settlement, which terms, if they 
include discipline, shall be subject to the approval of the subjecl's deparlmenl, agency or office head. 
This notice shall include the amount ofany fine or descriptibn of any recommended discipline or other 
proposed action, provided that: (i)ifthe settlement is with afciirient'eniployec and the setlleinenl proposal 
includes discipline, the Board or its designee shall first'"send a separate notice to the appropriate 
department, agency or office head summarizing the matter and proposed'settlenicnt and requesting a 
response within thirty (30) days, as to whether lhe;;department, agency or office head agrees or disagrees 
with the settlement proposal, and agreeing to impose the recommended discipline or proposing an 
alternative settlement offer as appropriate; and (ii) no such setlleinenl that includes discipline shall 
become effective unless the departnient, agency or office head approves. 

(2) In considering the possible settlement ofany matter, the'&oard may: (i) consult with the subject and 
his or her rcpresentative(s), if desired, the Law Department, or the subject's department, agency or office 
head (or alderman, if the subject is a City Council empjpyee), subjectto the confidentiality requirements 
in the Ordinance and lhese.|Riiles; (ii) consider-tlie sevefify ofthe alleged conduct; (iii) 
consider whether the alleged^ conduct is is,olaled:;or part"of-a pattern; (iv) consider whether the alleged 
conduct appears to indicate violations of other-laws or rules pf any-jurisdiction; (v) consider the 
complexity of issues or facts and the efficacious resolution of the matter; (vi) consider the involvement of 
other proper authorities in the subjecl's conduct; (vii) consider Board precedent concerning similar 
conduct; (viii) consider the subject's prior contact with the Board; (ix) consider the age of the facts; (x) 
consider whether (lie siit>jcctseif-rei3prted any cpjiducl tO;an investigating authority; and (xi) consider any 
ol[her niitjgatnig or agganvating cî^̂ ^̂ ^̂  "';' :' ! ' . _ 

(3) Any scftlcmenl agreement sha|l be in vVritihg and provide for appropriate sanctions and procedures i f 
breached, and: shall become effective after the subject, the subject's representative (if applicable) and 
department, agency or office head accept/approve, and the Board determines, by majority vote, to accept 
it. The settlement agreenient,shalliiiiclude a recital of the materials facts and the reasons for entering into 
the settlement agreemcnt: The Board shall make the full final settlement agreement, including the name of 
the subject ofthe iiivestigatipn and the disciplinary measure and/or fine imposed, publicly available to the 
extent allowable by law, in ii. iiiaiiner it determines. Except as may be provided by applicable law, all 
writings or records with respecl to the settlement agreement or its negotiations in the Board's possession 
will remain confidential. When the Board approves any settlement agreement providing for discipline, it 
shall send the agreement to the respective department, agency, or office head for implementation ofthe 
discipline, and shall send a copy to the investigating authority. 

E. Fine or diseii)liiic 
If no settlement is reached, the Board shall, after a majority vote, and consistent with Rule 2-13, notify the 
subject in writing, with a copy to the department, agency or office head, if appropriate, of its decision as 
to whether it will pursue an action for a fine or for discipline. 



(a) If the Board determines lo pursue an action for discipline instead of a fine, it shall, within 40 
days of its determination, submit a written recommendation wilh all the evidence and documents 
supporting its recommendation to the: (i) head ofthe appropriate department, agency or office; 
(ii) chair of the appropriate city council committee or to the appropriate alderman; or (iii) Mayor, 
if the subject is a departinent head or an appointed official. The person(s) to whom the Board has 
submitted this recommendation shall, within 30 days of receipt thereof (or an additional 30 days, 
if requested by the recipient), report to the Board in writing informing the Board ofany actions 
taken on the recommendation, or explaining why any recommended ac(ion was not taken. Upon 
receipt of such response or report, the Board shall close its file and so notify the subject. 

(b) I f the Board determines that it shall pursue an action for a fine only, then the matter shall 
proceed to a merits hearing in accordance with §2-156-392. a!id:Rule 4-2, below. 

4-2. Hearing on the merits pursuant to §2-156-392 4 , 
(1) The Board has the powers and duties to: (i) administer cpiifidcn(iai:iiieri(s hearings in accordance with 
§2-156-392; (ii) after such hearings, issue written opinions a.s to whelher there has been a violation ofthis 
chapter; and (iii) impose appropriate fines for such violations. ,, 

(2) At any time after the Board's determination tO'puiVuc an action for a fine "pursuant to Rule 4-1.E and 
before the hearing officer issues his or her report pui^siiaiU to Rule 4-2(16) below, tlic,Board may dispose 
ofthe matter by settlement agreement, provided the settlement agreenient conforms to the requirements of 
Rule 4-1(10) above. ''"•-.'if 

A. Action for fines. Board notices, apDoiritmentof hearing officer 
( I ) (a) Upon determining to pursue an actipirfor a'fihe pursuant (o\>Rule.4-1 .E above, the Board shall 
notify in writing the corporatioii counsels ?the department,,of administrative hearings, the subject 
(hereinafter the "respoiident"), o f jts determination, and forward the record to date to the corporation 
counsel, and the respondent. •••'••.'•: -ihV '̂ 

(b) Within five (5) days Of receiving the Board's notice, the Department of Administrative Hearings 
shall, in ebnsiiltalion with the Bpal'dj' appoint a heiariiig officer for the matter, and the Board shall then 
promptly notify the resppndeiil,'the coiporation counsel,; and the investigating authority ofthe identity 
and hearing officer's contact informatipn.- _ ; _ 

B. Stafcmcnfofcharges, response 
(1) The corporation counsel or his designee (hereafter "the prosecutor") shall prepare a statement ofthe 
charges and, witiiin 30 days of t]ip Board's determination to pursue an action for a fine, serve the 
statement ofcharges upon the respbiidenl, and shall also deliver a copy to the Board's Executive Director 
and the hearing officer, 'fhis sfalcmcnt of charges shall include: (i) a list of all witnesses the city may call 
at the hearing; (ii) a copy of all dpciimenls the city intends to introduce at the hearing; (iii) any potentially 
exculpatoiy material in the city-s possession from the investigating authority's investigation; (iv) a notice 
ofthe hearing setting the date, time and place ofthe hearing; (v) a summary of the rules relevant to the 
hearing, including information concerning circumstances of adjournment and consequences of failure to 
appear; and (vi) a stalement that the respondent may have a representative, may testify, may produce 
witnesses, may present documents and may examine opposing witnesses or evidence. The prosecutor 
may, upon written request to the hearing officer, request a one-time extension of up to thirty (30) days in 
which the prosecutor shall serve this stalement of charges. The hearing officer may grant any subsequent 
request by the prosecutor for an extension only upon a showing of good cause. Nothing in these Rules 
shall be construed to limit or divest the prosecutor of tlie discrelion to decline to file charges if, in the 
prosecutor's judgment, the evidence in the record does not support the charges, provided, however, lhat, if 
the prosecutor determines not to file charges, the prosecutor shall, wiihin 10 days of its determination. 



notify the respondent, the Board's Executive Director, the hearing officer, and the investigating authority 
of its determination. The prosecutor's determination and the notices provided thereto shall remain 
confidential except as may be otherwise required by law. 

(2) Within 21 days after being served with the charges and other documents as provided in Rule 4-2(c), 
the respondent may answer the charges in writing, provided, however, that the respondent may, as a 
matter of right, upon written requesl to the hearing officer, request a one-time extension of up lo 30 days 
to submit this written answer. The hearing officer may grant any subsequent request Ibr an extension by 
the respondent only upon a showing of good cause. At least 10 days before the date of the hearing, the 
respondent sliall provide to the prosecutor: (i) a list of all witnesses, if any, the respondent may call; and 
(ii) a copy ofal l documents the respondent intends to introduce atvthe hearing. I f any testimony is in 
writing, it shall be sworn lo.aiid notarized under penalties of perjury;; ' "'• 

(3) The respondent or the prosecutor may request, as a matter of right, a one-time extension of the date of 
the hearing for up to 30 days. If either the respondent or prosecutor 'irequests subsequent extensions of tlie 
hearing date, the hearing officer may grant such extensions only iipon a. showing of good cause by the 
requesting party. '. . 

C. Motions, conduct of hearing. 
(1) Motions may be made only to the hearing olficer in; accordance with the schedule to be set by the 
hearing officer, provided, however, that motions that arc-'dispositive shall not be considered by the 
hearing officer. At the request of the respondent, the prosecutor or the hearing officer, the Board may 
issue a subpoena pursuant to §2-156-3861(c). , , 

(2) The hearing officer shall preside over the hearing, consider aiidjMuIe on motions, and regulate the 
hearing's course. Con.si.stent iwith Rule 4-2(4), the hearing officer niiny' iû^ on motions in advance of or 
during the hearing, or take-a iiiotibiv under advisement and fule%ii,it at the conclusion of the hearing. The 
hearing officer may set the .schedule for filing motibhs and decline tb;consider a motion not timely filed. 

(3) The City bears the burdeii of prpof In the matter and: therefore must proceed first. Pursuant to §2-14-
076(i) of the Code, no violationnniiy-be established except upon proof by a preponderance of the 
evideiice;"'^-^' yr:T 

(4) All testifying parlies and witnesses shall be administered an oath and instructed by the hearing officer 
as to the coiifidciiliality ofthe proceedings. 

(5) fhe respondent has the right to: (i) be present and/or be represented at the hearing, which shall not be 
public; (ii) testify on his,.or her own-behalf; (iii) present witnesses and documents supporting his or her 
position; and (iv) conduct cross-examination. 

(6) Subject to the di.screlion of the hearing officer, the order of proceedings shall be as follows: (i) the 
hearing officer shall determine whether the respondent has been afforded proper notice; (ii) opening 
statements; (iii) presentation ofthe Cit)''s case and continuances for good cause; (iv) presentation of the 
respondent's case and continuances for good cause; (v) presentation of rebuttal evidence; and (vi) closing 
arguments. 

(6) The entire hearing, including motions and requests for extensions, if any, shall, al the Board's 
expen.se, be recorded, or transcribed by a court reporter, as determined by the hearing officer. The 
hearing officer shall compile and maintain the record of the hearing, including any recording or 
transcription ofthe hearing; all written, documentary, and physical evidence; and all written pleadings, 
motions or other submissions. 
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(7) Pursuant to §2-14-076(h) ofthe Code and §1-2.1-6 of the Illinois Municipal Code, the formal and 
technical rules of civil procedure and evidence shall not apply in the conduct of these hearings. Evidence, 
including hearsay, may be admitted i f it is ofa type commonly relied upon by reasonably prudent persons 
in the conduct of their affairs. The hearing officer may ask questions of the parties and witnesses, i f 
necessary, to ensure the clarity and completeness of the testimony and the record. The conduct of the 
hearing, including taking of evidence, shall be conducted in accordance with the Rules ofthe Departnient 
of Administrative Hearings, unless otherwise specified in these Rules. 

D. Report and recommendations of hearing officer 
After the conclusion of the hearing, the hearing officer shall consider the full record of the matter, 
including witness testimony and written evidence, and prepare a written report. The report will include a 
statement of facts and conclusions of law, and an analysis of and,a |ec6miiienda^ on the charges. The 
hearing officer shall transmit this report to the Executive Director within 21 days after the conclusion of 
the hearing, unless the Executive Director extends that time. .,,-

E. Final opinion of the Board fSflr ; • 
(1) Within 40 days after the hearing on the merits (ofWithin 40 days plus any additional time granted by 
the Executive Director pursuant to Rule 4-2.C (6), above), the Board shall vote on the hearing officer's 
recommendation, and issue a written opinion imposing a fine or stating that lip Violation has occurred. 
The Board's designee pursuant to Rule 4-1(1) shall np^parlicipateiiii the deliberation or drafting ofany 
findings and opinions of the Board on the matter. The Board's opinion shall include an analysis of the 
evidence and ofany provision of the Ordinance at issue. Subjectto the confidentiality provisions ofthe 
Ordinance, the Board shall promptly prbvide'its bpinipn to ihe'resppiidcnl, prosecutor, hearing officer and 
investigating authority. '/vi,, ' "F?;̂ ;,-

(2) The Board shall make its opinion publicly available in the manner it determines, provided, that, ifthe 
Board's opinion is that the r̂espondent did not violate the Ordinance, the respondent's name or position 
shall not be made public .unless the resppndent requfests;btherwise-iii;,vvriting. All other reports, decisions, 
reasoning, or portions ofjany record, hearing, process or proceeding shall remain confidential, except as 
required by law. ^,'-v -

(3) When, the Board issues its opinion, the hearing bfllcer shall turn over to the Board all documents, 
.materiaJs,-lcopics, notes.or meiiioranda in.wliatever fbi'inat, related to,the hearing. ,; , 

(4) The l3oard shall assemble a cpmplele record ofthe matter, including the record as provided in Rule 4-
2(8) above, the hearing officer's report, and its own opinion. I f applicable, the respondent's request for 
reconsideration and;,llie Board's 'response (pursuant to Rule 4-3(1), below), shall become part ofthe 
record. 

(5) I f the Board's opinion is;,that the respondent did not commit a violation of the Ordinance, the 
respondent may submit a request to the Board seeking reimbursement of reasonable legal expenses, as 
provided in §2-156-392(c) of the Ordinance. If the Board grants this request, it shall make its finding 
public, pursuant to §2-156-392(c) ofthe Ordinance. 

4-3. Appeals 
(1) Petition for Reconsideration by the Board. The respondent may petition the Board to reconsider only 
its Final Administrative Decision (as defined in Rule 4-3(3) below) that the respondent violated the 
Ordinance and should be fined, provided that: (i) the respondent files a written petition with the Board 
within 14 days ofthe issuance ofthe Board's opinion; and (ii) the petition is based on newly discovered 
evidence or an intervening change in applicable law. Upon receiving a petition pursuant to this Rule 4-
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3(1), the Board may reopen the hearing process, modify its opinion, or deny the petition, 'fhe Board shall 
inform the respondent of ils decision in writing. 

(2) Appeals. If the Board determines that the respondent violated the Ordinance and imposes a fine, the 
respondent may appeal the Board's determination to a court with jurisdiction to hear the matter. Only 
"final administrative decisions" (as defined in Rule 4-3(3)) finding a violation and imposing a fine, made 
under §2-156-392(6) and Rule 4-2(16)) may be appealed as provided by law. 

(3) Final Administrative Decision. The act of the Board that confirms an adininistrative decision and 
constitutes the Board's final administrative decision is the vote of a majority of a quorum ofthe Board to 
find a respondent in violation of the Ordinance and impose a fine, pursuant to Rule 4-2(16) and §2-156-
392(a)(6), or to deny a petition filed pursuant to Rule 4-3(1), at an; open session o f a scheduled or re
scheduled Board meeting in accordance with the Open Meetings Act 

4-4. Confidentiality 
Except as may otherwise be required by law, a|l conclusions as to probable cause, referrals, 
determinations or adjudications with respect to violations of the Ordinance jiiid recommendations thereon, 
including identities, the record, information, wi-itiiigs, communications and kiipwlcdge, shall be treated by 
the Board as confidential, except as necessary to cany out discipline of an employee or the powers and 
duties of the Board; provided, that without identilyiiig the perspn coiiiplained against or the specific 
transaction, the Board may: (i) comment publicly Pitwthcigeheral disposition of ;its requests and 
recommendations; and (ii) publish sunimaryibpinions to infbfiii-'City personnel and the public about inter
pretations of the Ordinance. \'\''iJf.'i,.' 

Rule 4-5. Petitions from the Office of the Legisladve Inspector Generid ("OLIG") to Commence 
Investigations 'iu.:?;,, -f' 
(1) In order to make a deiei-hiihatipn as to whetiier lherelsVrea"soiiat>!c cause (as defined below in Rule 4-
5(4), below) to aiilhorize the OLIG toi'coiniiience investigation pui-siiaiitto §2-55-080(b) of the Code, the 
Board shall consider any Written petition from the OI,,IG presented at the executive session of a Board 
meeting. Absent a i-equirenient for"'additional facts or other inforniation from the OLIG, and in 
compliance with ihe Illinois Open, Meetings /\ct,^tlie Board shall make its determination. 

(2) Thc OLlG'-s petition shall; (i)-coiitajn;tlie facts alleged in the complaint on which the petition is based, 
and any olher pertinent factual iiiaterials ilie OLIG desires to make as part of its petition; (ii) a general 
description ofthe activities engaged in by ihe.OLIG prior to the presentation of this petition; and (iii) a 
summation of aiiy pielimiiiaiy or supporting-evidence the OLIG has adduced prior to presenting the 
petition to the Board. The Board may request from the OLIG additional written facts or oral information 
prior to the Board's determination. '' ' 

(3) The Board shall consider pnly'the petition, attachments and any oral presentation ofthe OLIG, and 
then make its determination and advise the OLIG pursuant to the Ordinance's confidentiality provisions 
whether: (i) the OLIG should dismiss the complaint; (ii) there is reasonable cause for the OLIG to 
investigate the matter presented in the petition; (iii) the Board shall issue the OLIG a letter directing the 
OLIG to perform a limited fact-finding investigation and to return to the Board with another petition on 
the same subject matter; (iv) the Board reasonably believes that the alleged misconduct in the petition 
would violate a criminal law and, if so, thereafter, the Board or the OLIG as determined by the Board 
shall refer the matter to the appropriate law enforcement authorities; or (v) the Board deems the violation 
to be minor, and to refer the matter to the appropriate City Council committee or alderman for whom an 
employee works (as sel forth in Rule 3-1 I). 

20 



(4) "Reasonable cause" means a reasonable belief that the complaint on which the petition is brought is 
valid, and that, i f the allegations in the complaint are true, the conduct described in it would constitute a 
violation ofthe Ordinance. Factors for the Board's consideration in determining reasonable cause include 
but are not limited to: (i) the nature of the misconduct; (ii) the last date ofthe alleged misconduct; (iii) the 
credibility of the complaint; (iv) the reliability and accuracy of the content of the petition and the 
complaint therein; (v) whether, assuming the facts in the complaint and petition are true, it would be 
reasonable to conclude that the alleged misconduct constitutes a violation of the Ordinance; (vi) whether 
the complaint alleges a facially reliable basis of knowledge of the alleged misconduct; and (vii) whether 
the subject of the petition falls within the jurisdiction ofthe OLIG and the Board. 

(5) The Board shall not make a finding of reasonable cause under Rule 4-5(4) if it finds, by a 
preponderance of the evidence, that, prior to the alleged violatioii;fthe person investigated: (i) consulted 
with the Board or its staff regarding the matter and received aii:'aidyisoiy opinion; (ii) disclosed truthfully 
all the pertinent and niaterial facts; and (iii) committed the act,̂ :bf yiolations alleged in the complaint in 
good-faith reliance upon the advice of the Board or Board .staff 

' "T- " • '' i; • 

Rule 4-6. Ex parte communications. : 'v ^ 
From the time the investigating authority reqiiests;:â ^̂ ^̂ ^ cause finding froni the Board, through the 
time the Board closes the matter (as extended by appeal or reconsideration), neither the Board menibers 
nor staff may, except as provided in the Ordinance or 'tliese Rules,iliave any ex /;f?/-/t̂  commuivication with 
any subject, representative of a subject or other iiilerested party or, as applicable, representalive or 
employee from the investigating agency, hearing officer or prosecutor, concerning the substance of the 
matter under consideration. In addition, the staffattoriiey workiiigjupbn the matter shall not comnuinicate 
with the Board, its meinbers or fellow staff membersxconceming?^ ofthe matter during its 
pendency e.xcept as provided for in these Rules. ' S , 

Rule 5. Statements of Financial Interests 

5-1. Fiiianciar disclosure requirements ; t 
5-2;:- . Forms for statements of financial interests 
5-3. Place of filing 
5-4. Board adniinistrutioh of filing rttjjuircmcnts ofthe governmental ethics ordinance 
5-5. Requests for exemplion.s;iinder the governmental ethics ordinance 
5-6. Administration of filing requirements for candidates for elected city office 
5-7. Issuance of receipts 
5-8. Maintenance of filed statements 
5-9. Requests for copics.of statements 
5-10. Enforcement actions . 

5-1. Financial disclosure requirements 
The Board is responsible for administering the financial disclosure requirements of Article 3 of the 
Ordinance, for all reporting individuals designated in §2-156-150(a) of the Ordinance. 

5-2. Forms for statements of financial interests 
The Board and staff shall prescribe such forms, including any electronic forms, as are required by Article 
3 ofthe Ordinance. The staff shall prepare and timely have such forms available for all persons required 
to file their Stateinents with the Board. 
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5-3. Place of filing 
All reporting individuals designated in §2-156-150(a) ofthe Ordinance shall file their Statements of 
Financial Interests with the Board. 

5-4. Board administration ofthe filing requirements 
The filing requirements of Article 3 ofthe Ordinance shall be administered according to the following 
schedule, and in accordance with Rule 8, below: 

(1) Statements of reporting individuals who become subject to the requirement by March 1 
NO L A T E R THAN: 
January 15: the Board sends formal requests to all departnient heads, aldermen, the Mayor's Office and 
all ethics officers to identify reporting individuals forthe Board, r-

February 1: the Board receives from the Mayor's Officej;-iDepartnicnt of Human Resources and 
Comptroller, and each departnient a list ofall officials and.>xiii|M6yĉ ^ of Januaiy 1, are required 
to file the Statement of Financial Interests (''reporting iiidividuals''). "tJ,|3bn receipt, the Board sends the 
list to the Department of Innovation and Technology for it to program the;Board's electronic financial 
interest statements ("EFIS") filing system. v- • 

March 1: the Board provides notice in writing of the;-filing requiremenl to alli^repoiling individuals, 
including aldermen. The Board also sends, the list of •repot ting" individuals lo all ethics officers, 
department heads, aldermen, and the M.ayor's Office. '. -.N, ' . 

April 1: the Board receives notice from department:beads or otiVei; aiithorized City personnel (including 
ethics officers) of names of reporting individuals who have.nol recei:yecl,,hotice of filing requirement from 
the Board. Upon receipt of" lists: from departmeiit heads,'the:;Bpard provides prompt written notice ofthe 
requirement to persons who are on list. ,, , ''-'t '.'.'. 

April 1: the Board provides written-:;notice to all" dejiartnient heads and ethics officers of reporting 
individuals in their respective departmenl or agency who have and have not filed Statements of Financial 
Interests. .--:;: -, ----::„-;-:;:':•-,, ••-•':;:;,..,̂  -\;;r;-; 

April 15; the Board receives notice;from, the Conipfrbller and/or Jlî e Departmentjof I ^ Resources of 
supplemental list of persons: who have become reporting individuals since January 1. Upon receipt of 
such list rheBpaid provides written notice pf the filing requirement to all persons on the list. 

April 15: the Board provides a fii:.st written notice to reporting individuals who have not yet filed that 
they must file by May 31, with an explanation of penalties for failure to do so. 

May 1: the Board sends io dcpi.̂ rtment heads, aldermen, the Mayor's Office and ethics officers an 
updated list of reporting individuals in their respective departinent or agency who have and who have not 
filed. 

May 15: the Board sends a second written notice lo reporting individuals who have not yet filed that they 
must file by May 31, whh an explanation of penalties for failure to do so. 

As soon as possible after May 31: the Board sends, via einail, USPS or certified mail, due process notice 
to reporting individuals subject to the May 31 deadline who have not yet filed as provided in Rule 8. 

(2) Statements of reporting individuals who become subject to the filing requirement after 
March 1 
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If an employee or official becomes subject to die filing requirement after March 1, the authority that 
appoints or hires that person (or its ethics officer) shall, with the assistance ofthe Board, promptly give 
notice to that person that he or she must file a Statement of Financial Interests with the Board. I f 
practicable for Board staff by November 1, the Board shall; (i) request from the Department of Human 
Resources an updated list of persons who have beconie subject to the filing requirement; and (ii) give 
written notice of the requirement to those persons on the list who have not yet filed a Statement of 
Financial Interests. If such reporting individual fails to file within thiity (30) calendar days ofthe nofice, 
the Board shall send a second written notice that the reporting individual must file the Statement of Finan
cial Interests within ten (10) days of the second notice or be in violation of the Ordinance. 

5-5. Requests for exemptions under the governmental ethics oi.'dinance 
(1) Those appointed officials who serve in an agency that is solely advisory in nature and has no 
authority to: (i) make binding decisions; or (ii) enter into contracts or (iii) make any expenditures other 
than those incurred for research purposes, are exempt from, filing annual Statements of Financial Interests. 

(2) For appointed officials to receive this exemption, a City employee or official must submit a written 
request to the Board which explains how the agency might meet the criteria for exemption, as well as 
supporting documenlation, such as bylaws, ordinances or executive orders which govern the conduct of 
the agency. 

(3) After reviewing the information provided by the agency, the Board shall determine by advisoiy 
opinion whether the agency's request for an e.xemplion will be granted or denied and notify the agency of 
the decision. '•• '̂ vV 

5-6. Administration ofthe filing requirements for candidates for elected cily office 
Section 2-156-150 of the Ordinance provides:-that every person who qualifies as a candidate for elected 
City office thereby becomes a "reporting individual" and must file a Staieiiient of Financial Interests with 
the Board within five (5) days of becoming a reporting individual, unless he or she has already filed a 
Statement in that calendar year. The Board shall adniiiii.ster the filing requirement as follows; 

(1) The dale of qualificnlion as a ''candidate'' is,determined in accordance with the definition of the term 
"candidate" in Article 9 bf the Illinois Eicction Code, codified at 10 ILCS 5/9-1 et seq., as amended. 

(2) Five (5) days after qualifying as a candidate, the candidate must file a Statement of Financial Interests 
with the Board. 

(3) Within seven (7) days of learning that a candidate has not met the filing requirement of §2-156-150 of 
the Ordinance, the Board shall send written notice that the candidate is required to file a Statement within 
fifteen (15) days of tlicidalc of Ihe Board's letter, and explain the consequences for failure to file. 

5-7. Lssuancc of receipts 
After accepting as filed a Statement of Financial Interests, the Board shall issue a receipt to the person 
filing the Statement. The receipt shall state the date of the filing and acknowledge the filing. 

5-8. Maintenance of filed statements 
Statements of Financial Interest for all reporting individuals shall be maintained by or in the office of the 
Board or on the Board's website, and pursuant to any document retention schedule duly fssucd from the 
Local Records Commission of Cook Counly. 
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5-9. Requests for copies of statements 
Any person wishing to examine or duplicate any Statement of Financial Interests filed with the Board but 
not available through the Board's website must complete a written or electronic request form prepared by 
the Board or acceptable under the FOIA. Such person must indicate: (i) the date of the request; (ii) the 
name of the person whose Statement is requested; (iii) the year of that Statement; and (iv) whether the 
request is for commercial purposes. The Board may also ask for additional inforination about the person 
requesting such Statement, provided that such information shall be optional only and shall in no way 
affect the availability for examination or duplication of the requested Statement. A separate request must 
be completed for each Statement to be examined or duplicated. 

5-10. Enforcement actions 
All enforcement actions as to those reporting individuals who have; failed to file their Statements by the 
appropriate deadlines in the Ordinance shall be conducted in accordance wilh Rule 8, below. 

Rule 6. Lobbyist registration and disclosure 

6-1. Registration {; :. 
6-2. Preparation of lobbyist forms ~ / 
6-3. Access to filed lobbyist information 
6-4. Opinions, complaints and investigations regarding lobbyist registration and disclosure 
6-5. Waivers of lobbyists'fees 
6-6 Periodic notices (0 lobbyists ^̂̂J ;.:: 
6-7 Enforcement actions 

6-1. Registration and compensation reporting by lobbyists 
(1) The Board is respbnsi.ble for administering tlie.registralion of lobbyists as provided by Article 4 of the 
Ordinance. A lobbyist'Jshall not be considered rtjgistered or his or lier registration considered properly 
amended until: (i) the Boiird stan iiasvapproved the stfileinent of registration and/or any amendments to it; 
and (ii) the lobbyist has paid any asspciaied fees. > 

(2) Cpinpensalibii'joaid-lo a lobbyist's employer as deseribed in this Rule 6 shall be deemed to be paid to 
the lobbyist 

(3) If a lobbyisl has more than,pne person employing him or her (including being employed by an entity 
in which the lobbyisl has an owiiership interest) for whom he or she is intended to perforin lobbying 
activities, then tlie- lobbyist must file separate registration statements for each of those employers. If the 
lobbyi-st is already registered during a calendar year and that registration discloses a different employer, 
then, for that calendar year, the additional registration shall require no further base fee or additional fees 
for clients listed in the existing registration. 

6-2. Preparation of lobbyist forms 
The staff will prepare, revise as necessary and timely make available to all persons required to register as 
lobbyists such forms, including electronic forms, and information as shall be required for the effective 
administration and enforcement of Article 4 ofthe Ordinance. 

6-3. Access to filed lobbyist information 
(1) Registration .statements and aniendmenls to them, reports of compensation and expenditures and 
amendments to them, and notices of termination shall be filed and maintained in or by the office ofthe 
Board in such formats as the l^oard may prescribe from time to time. 
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(2) A list of registered lobbyists shall be made available to the public in the manner directed by the 
Executive Director. 

6-4. Waivers of lobbyists' fees 
(1) Pursuant to §2-]56-230(d) of the Ordinance, the Board has the authority to grant a waiver (or 
reduction) of lobbyist registration and client fees for a specific lobbyist, provided that the lobbyist 
requests such a waiver in writing and provides documentation as specified below. 'I he Board designates 
its Executive Director to carry out these Rules with respect to such fee waivers. The Executive Director 
shall consider and grant such requests from any person paid to lobby by a non-profit entity with for-profit 
members and either: 

(a) the lobbyist's primaiy lobbying responsibilities are-vto foster small business initiatives 
primarily within a single official community area or hei|libbrhood within the meaning of §1-14-
01 of die Code, and the lobbyist provides a copy pf:::(i),i{lhc entity's current certificate of good 
standing from the appropriate state's secretary of state (or other registrar) or comparable 
document; (ii) the entity's certificate dcmoiislraling registration under the appropriate not-for-
profit corporation act from either the Illinois 'Secretary of State-(pr other state registrar) or 
comparable document; (iii) the lobbyist's,;bi'iginal or facsimile signaturejon the entity's letterhead 
stating that the lobbyist's primaiy lobbyiiVg respbnsibililies are to foslef shiall business initiatives 
primarily within a single official comiiiiiiiity area or: iicigliborhpod; and (iv) such other 
documentation as the Board may reaspnably reqiiire to ensure that the lobbyist has conformed to 
the intent of §2-156-230(d) of tlie Ordiiiancc; or V: •* ^ ' ' 

(b) the non-profit has been iippipved bi' j.s: pending approval by the city council to be a special 
service area service provider for thefcily, aiid theJobbyist provides a copy of (i) the currently 
effective ordiiiance introduced to or passed by city council showing the relevant service area, 
name and nuiiierio designafî ^^ special seiy ice arcâ  and name ofthe service 

i provider, and evidencing thatthe. service jirbv-ider is the saiiie entity for which the lobbyist works 
j and that pays the jlobbyist; (ii;|-die entity's'contract with the special service area commission; (iii) 

the special service area's budg^ and such other documents as the Board may reasonably 
require tp ensure the lobbyisl'lias'-cpnli^ intent of §2-156-230(d). 

(2) . I f a lobbyisl is cmplpyed. by,or works for niore than one not-for-profit entity as employer, client or 
both, he or sheiiiay request a waiver ior imiltiple non-profit entities. Hbwevei","a lobbyist may not receive 
a waiver if he or she lobbies on behalf, of a for-profit entity or individual engaged in a for-profit 
enterprise, even if,llial entity or individual is a'member of a not-for-profit entity by which the lobbyist is 
employed or for which the lobbyist|also performs lobbying. 

6-5. Periodic notices to lobbyists 
The schedule for the Board lo, adminisicr Article 4 of the Ordinance with respect to lobbyists is as 
follows; • ; .' 

(a) On or before the first day of each calendar quarter except January 1, the Board sends a courtesy email 
notice to all lobbyists through the Board's Electronic Lobbyist Filing ("ELF") system to remind them that 

; their quarterly activity reports are due by the 20"' ofthe month succeeding the last day of the quarter; the 
fourth notice is sent in late December as a reminder for the filing of the last quarter. I'hat notice also 

I reminds the lobbyists that they must submit either a re-registration or termination of their registration with 
] their activity report due January 20. 

(b) If the filiiig(s) is not made on the 20"', within 15 days thereafter, the Board sends an email reminder to 
each non-compliant lobbyist that the filing is due within 10 days of the date of the notice. I f a lobbyist 
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has filed the activity report between its due date and the date the Board is to send the notice required by 
this Rule, then the Board shall not send the notice. 

(c) Ifthe lobbyist still has not filed after the 10 day period, as soon practicable, whether by email or 
USPS or certified mail, the Executive Director shall send a due process notice as provided in Rule 8. 

6-6. Enforcement actions 
All enforcement actions as to those lobbyists who have failed to register or terminate or file activity 
reports as required shall be conducted in accordance with Rule 8. 

Rule 7. Ethics education 

7-1. Required ethics training 
7-2 Notifications sent by the Board « 

A. Lobbyist training i;36 
B. Mandatory annual training for city employees and'pfTicials 

7-1. Required ethics training >-
Sections 2-156-145, 2-156-145(b), and 2-156-146 of^the,;Ordinance set forth, reispectively, among other 
things: (i) a mandatory quadrennial in-pei son ethics ^education , seminar attendaiice ,requi for 
aldermen, members of an alderman's; personal staff, ciiyvOoiincil committee staff members and each 
person holding a senior executive service;^position with the city; (ii) a requirement that all aldermen. City 
employees and appointed officials complete aii'ahiiiial, ethics program as designed by the 
Board; and (iii) a requirement that each lobbyist complete in each con.secutive twelve month period 
(beginning July I , 2010) aii elhics education training course developed by the Board. The Board shall 
make this training available to all perspn required lo cpmplele i t 

7-2. Notifications seii't by (he Board 

A. Lobbyist training ?̂  , 
{\) On pr'aboijt June 1; the Boaid shall send written notification to each lobbyist who has not completed 
his pr her required annualtraining of the June 30 deadline and ofthe penalties for non-compliance. 

(2) Pursiiant ,to §2-156-146^0^,^16 Ordinance, lobbyists must complete their training by midnight on 
June 30 each year. Thereafter, the: Executive Direcior sends those who are non-compliant, as soon as 
practicable, a Certified mail, USPS or, email due process notice to non-compliant lobbyists as provided in 
Rules. Yf-
B. Mandatory annual training for city employees and officials 
(1) Each department head, aldernian or ethics officer shall provide to the Board the schedule by which 
they intend to have their emplpyccs and officials complete the annual training. One month after the date 
on which that departnient or office has indicated that its training commenced, the Executive Direcior will 
send each departinent head, aidcrman and ethics officer a list of employees and officials who have and 
have not yet completed training. The Executive Director shall also send such list of appointed officials on 
the first of each month to the designated representative from the Office of Legislative Counsel and 
Government Affairs. 

(2) On December 1 or the first business day thereafter, the Executive Director shall send written reminder 
notices to all employees and officials who have not completed training on December I . 
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(3) Pursuant to §2-156-145(b) of the Ordinance, employees and elected officials must complete their 
training by midnight on December 31 each year, except as provided in Rule 7.B(4), below. After each 
department or ward has commenced training, the Executive Director shall send lists monthly to the 
Mayor's Office, each department head, the ethics officers and aldermen stating who has and who has not 
completed training. The Executive Director will send a reminder to non-compliant appointed official 
trainees and ethics officers for non-compliant employee or aldermanic trainees on December 1 each year. 
Thereafter, the Executive Director sends a due process notice to non-compliant trainees in conformance 
with Rule 8. 

(4) For persons who begin City service on or after December I , the Board shall, on or about December 
15, request their names and start dates from each ethics officer and advise the officers to encourage these 
new Cit>'" personnel to complete training by midnight on December 31, and provide notice to such new 
personnel to do so; provided, however, that for those who have not, the Board shall send them a written 
notice on or about Januaiy 15 that will give them a specified date:;(not to exceed one month from the date 
of this notice) tp complete the training for the previous calendar year. Thereafter, the Executive Director 
shall send a due process notice to non-compliant trainees in conformance with Rule 8. 

Rule 8. Executive director's authority with respect to enforcement 
A person may contest the imposition of a fine or sanction imposed pursuant: to §2-156-505 of the 
Ordinance by the Executive Director of the Board pursuaiit to this Rule 8. 

(1) 'fhis Rule 8 applies lo: (i) §§2-156'-;i45%d:2-l56-146 (elhics training); (ii) §2-156-190 (failure to 
timely file statements of financial interests); (iii) §2^1:56-245 (failure to register as a lobbyist as required); 
and (iv) §2-56-270 (failure to timely file lobbyist activily reports). 

(2) The Executive Directbi-'shall tnid probalVleNcaiisc: for his ot her cPnclusion that a violation has 
occurred of a section cited'in Rule 8(1) on the basis ;that the requirejd,4rainiiig or filing had not timely or 
properly been completed|by, 11 ;59;59'p.!n. on the dale specified in the Ordinance or these Rules. The 
Executive Director shall make this finding within tlii-ee (3) days of receiving all necessary information 
regarding a failui;e ip complctc'iraining by the specified deadline. 

(3) Upbii'the Executive Direclor's finding pursuant lb-Rule 8(2), the Executive. Director (or a designated 
member of his bi^Iier stafO wilJlAvithiii three (3) days after the finding, send a vvritten notice to whoinllie" 
finding was. made of the following: (i) that the Executive Director has found probable cause of a 
violation; (ii) the, nature of the violation,'with a citation to the Ordinance section and appropriate 
sanctions; (iii) i i ; statement that ;thc person must cure the violation, which requirement shall be 
independent of otiier matters in the Executive Director's nofice; (iv) an opportunity for the per.son to 
respond in writing to lhe,,Executive Direcior within seven (7) days ofthe date ofthe notice; (v) that 
should the person nol respond, thb Executive Director shall determine that the violation is su.stained; (vi) 
that i f the person does so respond, but the response does not warrant reversal of the probable cause 
finding, the Executive Director will determine that the violation is .su.stained; and (vii) i f the Executive 
Direcior determines that the finding of a violation is sustained, the Executive Director shall impose the 
sanctions prescribed in §2-156-465 of the Ordinance, specif^'ing the possible sanction in the notice. 

(4) The person's response to the notice in Rule 8(3) shall be the sole method of contesting the imposition 
of sanctions as provided for in §§2-156-465 and 2-156-505. 

(5) If the Executive Direcior timely receives a response to the notice described in Rule 8(3), the 
Executive Director shall consider the response, and, within 14 days, reply in writing to the person setting 
forth the Executive Director's determination. 
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(6) The Executive Director's determination does not excuse the person from curing or completing any 
incomplete training or filing as required in Ihe Ordinance provisions set forth in Rule 8(1). 

(7) If the Executive Director imposes any fine(s), he may refer the matter confidentially to the 
Department of Law for it to proceed as it deems necessary for collection; provided, however, that the 
Executive Director may not assess a fine pursuani to Rule 8(3) until seven (7) days after sending the 
notice in Rule 8(3). 

(8) The Executive Director shall report to the Board the status of all such determinations made pursuant 
to this Rule 8, and shall make public the names of all such persons in the manner that the Board directs. 

Rule 9. Waivers ' 
(1) Pursuant to §2-156-402 ofthe Ordinance, the Board niaygrant any current or former City einployee 
or official waiver from compliance with respect to the fciMovving provisions of the Ordinance; (i) §2-156-
142(a) (gifts) to the extent the waivers apply to ni.atei'ial, or travel expense; for meetings; (ii) §§2-156-100 
and 2-156-105 (post-employment restrictions); (iii) §2-156-110 (financial interest in City business); and 
(iv) §2-156-111(d) (the reverse revolving door restrictions) as to matters related to a city official's or 
employee's immediate former employer or client 

(2) In order for the Board to grant a waiyerj a current or former city employee or offibial must request it 
in writing. The request must include; (i)';pie name of the reqii'estpr; (ii) the requestor's agency and where 
the requestor works; (iii) the requesior'sV title; ^(iY) the reqiiestor's responsibilities; (v) a detailed 
description ofthe situation; and (vi) permission for the Board or:.ils, slalT to communicate with third 
parties as necessary and appropriate for the Board to determine whelhettb the grant or deny the waiver. 

(3) 'Fhe Board may grant a waivervwith conditions;.:res,lrictions or:Iiniitatioiis, including that the waiver 
may be withdrawn or modified upon contingencies set forth in the waiver grant from the Board. 

(4) The waiyer itself, if granled;*shall;.be made public in a manner prescribed by the Board. However, the 
request and:iiny informatioi) or documents related to the request or the Board's determination shall not be 
made public and .shall be and remain subject to the Ordinance's and Board's rules on confidentiality. , 

ŷ̂ '̂. ' '•'••• -' 
(5) If the waiver request discloses a past or existing violation of the Ordinance that is not minor, the 
Board shall share thai information with the appropriate investigating authority pursuant to Rule 3-11. 

(6) Upon receiving'the waiver reqiiest, obtaining all necessary additional inforination, and considering 
the request, the Executiye Director sliall recommend that the Board grant or deny a complete or limited 
written waiver lo the city employee or official, fhe Executive Director shall retain a copy ofthe grant or 
denial in the Board's files; report on the matter to the Board pursuant to the Open Meetings Act; and 
make the waiver public in a manner prescribed by the Board. 

Rule 10. Making Board matters public 
The Board may prescribe one or more methods of making settlements, advisory opinions, determinations 
and findings available to the public, including, bul not liniited to; making copies in wrifing available to 
the public at its office, in paper form; on its web site; through the media; or in another manner as the 
Board may prescribe from time to time, consistent with these rules and the purposes of §2-156-380(h)(i)-
(iv). 
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